Appendix G – OTL Policy

Ord Township Library

Computer and Internet Acceptable Use Policy
Updated 4/19/11 
Purpose Statement
The Ord Township Library provides free access to the Internet as one means of fulfilling its mission.  All Internet resources accessible through the Library are provided equally to all users, with the understanding that it is the individual user’s responsibility to demonstrate judgment, respect for the privacy of others, and appropriate conduct while using library resources and facilities.

Internet computers will not be used by anyone, including minors, for illegal activity, to access illegal materials, or to access materials that by local community standards would be obscene.  Library employees are authorized to take prompt and appropriate actions to enforce the Rules of Conduct, and/or to prohibit use by persons who fail to comply with the Internet Acceptable Use Policy as stated or implied herein.  Parents are responsible for their children’s use of the Library’s resources and facilities.  Parents who believe that their children cannot responsibly use the Library’s Internet access are requested to monitor their children’s Internet use.

Rules of Conduct

1. Internet computers will not be used for illegal activity, to access illegal materials, or to access materials that by local community standards would be obscene (State of Nebraska Statutes 28-807 (10). Publicly visible display of sexually explicit material is unlawful. 

2. Installation, downloading, or modification of software is prohibited.  Do not download any program to the library’s computers without permission from library staff.  Unless this program is for educational purposes, it will not be allowed.  

3. Users will respect copyright laws and licensing agreements.  No downloading of copyrighted material without proper payment or permission to the holder of the copyright or their licensed agent is allowed.   

4. Users will not make any attempt to gain unauthorized access to restricted files or networks, or to damage or modify computer equipment or software.  Users will be held liable for any damage incurred during their session.

5. Prompt payment is required from users who incur charges for printing.

6. When necessary, users will be asked to sign up to use the Internet on a “next-available-computer” basis.  Telephone reservations will be taken only for research or word processing work.  When computer stations are full patrons may be asked to discontinue computer use on a first in/first out basis.

7. Access sessions will be limited to one hour for research or thirty minutes for e-mail if other patrons are waiting for a computer.

8. Users must end their session and leave the computer when asked to do so by authorized Library staff, even if they have not completed their access session.

9. Users will respect the privacy and safety of other users and will refrain from attempting to view or read material being used by others. 

10. Users will not harass others via computers or PDA’s.  

11.  Users will respect the privacy, safety and security of minors when using e-mail, chat rooms and other forms of direct electric communications.

12. Users will not add, alter, or delete files on Library hard drives or other Library computer equipment.
13. By mutual agreement, persons may share one computer as long as their behavior or conversation does not disturb other persons.  

14. Users will not introduce viruses to the library’s computer or server.
Please be advised that:  
The Library staff has limited time to help users with basic computer questions or with internet access.

Use of Filtered Search Engines
The Ord Township Library supports the right and responsibility of parents to direct the use of the Internet by their own children, and provides access to filtered search engines on Internet terminals.  Filtered search engines (which are not under the control of the Library) may restrict access to sites that could be deemed objectionable, but may also limit access to sites that have legitimate research value.  No filtering system is completely effective or efficient.  Adults doing bona fide research may request that filters be disabled.  Should it be deemed the request to disable the filtering system has been made to enable access to illegal materials or materials that by local community standards would be obscene, the user will be asked to end their session and leave the computer.
Public Access through Wireless Connection 
The public may use personal laptops, cell phones, or wireless devices within buildings or grounds of the Ord Township Library offering this service.

Accessing and using the library’s wireless network is considered an individual’s acceptance of and agreement to abide by the Computer and Internet Policy and related policies of the Ord Township Library (stated above). Wireless users are subject to federal, state or local laws or regulations. Use of personal wireless devices to display or disseminate graphic pornography, sexually explicit or sexually suggestive material is inappropriate for a public or open environment and is prohibited. Violations of this policy and related procedures may result in loss of library privileges. Illegal use may result in criminal prosecution.
Printing is not available through the wireless network.
The sending of any information, including name, address, and credit card numbers via the Internet is at the sole risk of the user.

Information downloaded from the Internet may contain a virus. The Library is not responsible for the damage to a patron’s wireless device or for any loss of data, damage, or liability that may occur from the use of the Library’s wireless network.

Personal wireless devices may plug into specifically designated electrical outlets, if available. However, the Library is not liable for any damage created by power loss, surges, or brownouts.

Termination or Prohibition of User Access

When Library employees believe that the user has failed to comply with the Internet Acceptable Use Policy and/or the Rules of Conduct, they are authorized to terminate any user’s access session or to prohibit a user from subsequent access sessions.  Reinstatement of user’s computer privileges will be at the discretion of the Library Director. 

A signed copy stating that each patron has read and agrees to abide by the Ord Township Library’s Internet and Computer Policy must be on file before a patron uses the Library’s computers and/or internet.  All parents or guardians of minor (18 and younger) patrons must sign the form in addition to the minor’s signature before internet use will be granted.  
I have read, understand, and agree to abide by the Ord Township Library’s Internet and Computer Use Policies:  
______________________________________________
_____________________



        (Name - Printed)



                 (Date)
______________________________________________
                                    (Name – Signed)
_____________________________________________    ______________________
    (Parent or Guardian Name PRINTED if above is Minor)      
    
   (Date)
____________________________________________
    (Parent or Guardian Name PRINTED if above is Minor)
I have read, understand, and agree to abide by the Ord Township Library’s Internet and Computer Use Policies:  
______________________________________________
_____________________



        (Name - Printed)



                 (Date)
______________________________________________
                                    (Name – Signed)
_____________________________________________    ______________________
    (Parent or Guardian Name PRINTED if above is Minor)      
    
   (Date)
____________________________________________
    (Parent or Guardian Name PRINTED if above is Minor)
